
INSTRUCTIONS 

PART A  GENERAL INFORMATION 

Objective:

A.1 Facility/Site Name & Primary Address

A.2 Contact Information

A.3 Project Name and Location

A.4 Total Project Cost

A.5 Amount ($) Requested from DCAMM:

A.6 Existing Building(s) Impacted
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PART B  EXECUTIVE SUMMARY 

Objective:

Executive Summary 

o

o

o

o

(This is a summary narrative; more specific and detailed information will be requested in the following 
sections).
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PART C  PROJECT SCOPE 

Objective:

Summary Project Gross Square Foot (GSF) information 

TOTAL GSF* 
Total work area 

Additional Comments 

Renovation GSF 

New Construction 
GSF 

Demolition GSF 

Disposition GSF 

Lease Replacement/ 
Elimination USF*** 
(Usable or rentable 
square footage) 
 GSF: the total gross square footage of the building impacted, including areas where only infrastructure or envelope 

work is being conducted, and where no programmatic changes will occur. 
** GSF of Programmatic Renovation: the total gross square footage of the project resulting in programmatic change 

and or modernization, if applicable. 
*** USF: useable or rentable square footage (square footage of leased space per the lease agreement) 
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PART D  BUILDING CONDITION IMPACT 

Objective:

Note: Identified critical repairs projects may also be requested through the separate critical repairs (deferred 
maintenance) funding process. Should the capital project be funded, the critical repairs being addressed will be 
funded through the allocation for the capital project. DCAMM will also be providing formula distributions of 
critical repairs funds and allow Sheriffs to prioritize how they are expended. 

D.1 Critical Repairs - CAMIS

TOTAL $ Need 
Identified 

TOTAL $ Addressed 
by Proposed ProjectBuilding Name 
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D.2 Critical Repairs  Summary

Objective:

Please note below any additional building condition issues that will be addressed by the proposed project.
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PART E  OTHER CRITERIA 

Objective: 
 per criteria
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PART F - PROJECT IMPLEMENTATION & SCHEDULE 

Objective:

F.1 Estimated Project Schedule

Project Tasks 
Estimated Time 

(Months) Remarks 
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F.2 Anticipated occupancy (and use) date 

F.3 Swing space 
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F.4 Construction - Project Components

Project Components / Phases 

ASF of swing space 
required 

(if applicable) 

Estimated Total 
Construction Cost 

of Phase 
(ECC) 

Time to complete 
construction

(months) 
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Objective:

G.1 Total Estimated Project Cost

Project Cost Amount ($) Remarks 

TOTAL PROJECT COST (TPC) 
(DCAMM projects use TPC = 1.40 x ECC)** 

* ECC to include escalation contingency of 4.5% per year (compounded annually) to mid-point of construction.
** The TPC includes planning and design fees, cost of furnishings and equipment, cost of any additional consultants
required (access, environmental, envelope, commissioning, etc.), contingencies, and various management costs. A
40% markup is the standard markup used by DCAMM at this stage of a project.

G.2 Total funding:

Funding Source Amount ($) Timing & Constraints 

 TOTAL FUNDS* 

* Total funds must equal the TPC in G.1

PART G  PROJECT BUDGET 
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G.3 Potential revenue from sale of state-owned property

* Absent an appraisal, assume 4 units/acre x $30K/unit, the as-of-right density allowable under the Affordable Homes Act

G.4 Previously Completed Enabling Projects 
and

Property/Building Name Estimated value ($)* Timing & Constraints
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